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No:
National Kaohsiung University of Hospitality and Tourism  
Facility Rental Application and Payment Sheet

 Application Date:    Year    Month    Day                                     
	Completed by Applying Unit

	Unit
	
	Rental Period from __________ (MM/DD/YYYY), _________ (day of the week) to ___________ (MM/DD/YYYY), ________ (day of the week)
Rental Time from _________ to _________

	Phone No.
	
	

	Reason for Application：

Project Number (please provide information if payable by project funds)：

	· Facility Rented: (Management unit)：

· 1. Chef Room, First Professional Building (C) 2nd Floor(Department of Western Culinary Arts)

· 3. First Professional Building (C) 3rd Floor (Department of Baking Technology and Management)

· 5. Formosa, First Professional Building (C) 7th Floor (Department of Food and Beverage Management)

· 7. Meeting Room (General Affairs Office) Second Professional Building (D) 1st Floor
· 9. International Conference Room (Marketing Department), Third Instructional Building (H) 1st Floor

· 11. Computer Classroom (Library and Information Center, etc.)

· 13. Banquet Venue with Overhangs (General Affairs Office), Library and Information Center and Administration Building (A)

· 15. Easy Peasy Outdoor Banquet Venue (General Affairs Office)

· 17. Meeting Room (General Affairs Office, etc.) _______________


	· 2. Escoffier, First Professional Building (C) 2nd Floor (Department of Western Culinary Arts)

· 4. Vermillion Bird, First Professional Building (C) 5th Floor (Department of Chinese Culinary Arts)

· 6. Bravo, Second Professional Building (D)Second Professional Building (D) 7th Floor (Department of Food and Beverage Management)

· 8. Tasting Room, Second Professional Building (D) 5th Floor (Department of Chinese Culinary Arts)

· 10. Courtyard Plaza (General Affairs Office), Third Instructional Building (H) 2nd Floor

· 12. Classroom (each department)
· 14. Son of the Sun Outdoor Banquet Venue (General Affairs Office)

· 16. Bell Tower (General Affairs Office)

· 18. Others_______________

Security Deposit：
	Number of Participants：_______

【Please bring your own equipment if not provided by the University. Kindly notify the management unit before setting up borrowed equipment. 

	*A security deposit of NT$2000 is required for each facility rental.
	

	Fees (Completed by Management unit)):



	Applicant 
	Event Advisor 
	Department Chair
	Management unit
	Cashier’s Section
	Dean of General Affairs

	
	
	
	
	
	


1. Please provide detailed rental period and time.

2. Please submit this application and make the relevant payment one week prior to the rental date.
3. Please clean the facility after use.

-------------------------------------------------------------------------------------------------------------------------------------

(This application form shall be made into three copies which are the Management Unit's Copy, Cashier’s Section's Copy and Applicant's Copy.)
